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Terms and Conditions
for Exhibitors

Definitions
The term ‘Organisers’ used in these conditions means Sussex Enterprise
or their designated representatives. The term ‘Exhibitor’ includes any person,
firm or company, corporation, institute or committee to whom space is allocated. The
term ‘Venue’ refers to those portions of the Brighton Centre that are licensed to the Organiser.

Venue and Date
The exhibition shall be held on Tuesday 13th October 2009 at The Brighton Centre, Brighton.
Set up will take place on Monday 12th October 2009 from 2pm.

Application for Stand Space
• Space is allocated on a strictly “first come, first serve” basis.
• Applications for space must be made on the form provided.
• The Organisers reserve the right to grant or refuse any applications without giving reasons.
• Invoice payment must be paid within 30 days of the invoice date or on the 13 September 2009

(whichever is sooner).
• Cancellation of stand space will be accepted if received in writing no later than the 1st August 2009

with a 50% handling charge applied.
• Cancellations received after this date (and in writing) will incur the full charge of the Exhibitor stand.
• All exhibitors can check on the event website as to which companies/sectors are exhibiting next to them.
• Sussex Enterprise will not be responsible for ensuring that companies within the same industry are kept

apart at the exhibition.

Exhibition Pack
The exhibition pack includes:
• Shell Scheme for your stand
• Your profile on our dedicated conference website
• Dedicated liason manager
• Company name board (text only)
• 1 x spotlight (includes 2 x bulbs) and 1 power socket
• Entry into the conference guide
• Exhibitor Brief:“Successful Selling at Exhibitions”
• Exhibitor planning event
• Exhibitor badge
• Exhibitor manual
• Dedicated exhibitor lounge: drinks and snacks provided all day as well as a buffet lunch
between 12:00 - 14:00.

Further details are contained within the Exhibition Manual (provided upon booking).

It is important for the Conference that all exhibitors provide wording and logos to appear within
the conference supplement.
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Terms and Conditions
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Delivery and Removal of Exhibits and Goods
All details regarding the venue, delivery and storage etc will be emailed upon booking.

Staff, Promotions and Exhibits
Every stand must be open to visitors to view and be in the charge of a competent representative of the
Exhibitor. Price lists, promotional material and displays may only be within the Exhibitors stand and not
within the public areas, unless otherwise agreed with the Organisers.

Staff from Exhibitor companies who wish to attend the conference must register as full conference delegates
and can do this by logging onto the website: www.sussexenterprise.conf.com

Whilst the organisers will make every effort to secure a high level of attendance of delegates (this Annual
Conference is now being opened to Sussex businesses generally) there can be no guarantee of delegate
numbers and no discounts or refunds available if the delegate numbers do not reach the projected levels.

Liability
Whilst the Organisers shall endeavour to protect the Exhibitors property at the Exhibition, it must be
understood that the management of the premises, the Organisers and the exhibition contractor cannot
accept liability for loss or damage sustained, occasioned by any cause whatsoever. Exhibitors shall be
responsible for all damage to property and for any loss or injury to persons caused by them or their
agents, contractors or employers and shall indemnify the Organisers against all claims and expenses
arising there from.

In the event of it being necessary, for whatever reason, that the Exhibition shall be postponed, abandoned
or altered in any way, in whole or in part, or if the Organisers find it necessary to change the dates of the
Event, the Organisers shall not be liable for any expenditure, damage or loss incurred by the Exhibitor. In
the event of cancellation the Exhibitor will be refunded any monies paid. If the event is postponed the
Exhibitor will have the option of withdrawing their application and their total monies will be refunded.

Insurance
Exhibitors are reminded of the need to ensure that they are fully covered against all risks at the Exhibition.
Particular attention is drawn to the need for insurance on the following: Abandonment Insurance, Stands,
Fixtures, and Similar Insurance and Public Liability. It is normal for Exhibitors to obtain this through their
own insurance suppliers.

For further details email: kendra.clarke@sussexenterprise.co.uk or telephone: 07714 727810.

Note: Once your application form is received and processed, together with payment as detailed in the Exhibitor Booking Form, confirmation will be sent and
the booking is confirmed. Please note that the organisers appreciate that decisions take time but we have to accommodate all those wishing to exhibit and as
such will be unable to reserve spaces.
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